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Required Information for the Employee’s 
Personnel File 

 
   

 
• Signed Acknowledgment of  

--OSHA/Universal Precautions 
information/training 
-Confidentiality Agreement 
 

•  Reference Checks 
 
• Documentation of Competency to Perform Personal 

Care tasks. 
 

• Employee Evaluations 
 

• Agreement to Terms of Employment 
 
 
 
 
 
Remember your employee’s information is confidential and should 
always be kept in a secure area. 
 
 
 
 
 
 
 
 
 


